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APPENDIX A
A.A. Site Assessment/NPL Listing
FY 02/03TARGETS AND MEASURES

A.A.1 SITE ASSESSMENT PROGRAM AND NPL LISTING PRIORITIES

The site assessment annual performance goal for FY 2002 is 475 final site assessment decisions. Assessing the worst
sites first continues as a national priority. The regions should identify the sites posing the highest risk or potential
risk and deve lop a strategy to assess those sites in a timely manner, while balancing their other site assessment needs.
While assessing the worst sites first, the regions also need to ensure thatthe backlog of sites needing Preliminary
Assessments (PAs), Site Inspections (SIs), or Expanded Site Inspections (ESIs) doesnot grow unacceptably. The
regions should consider integrating assessments to reduce cost and time to assess sites. Regions should continue
the use of pre-CERCL IS screening to assure only appropriate sites are placed in CERCLIS/WasteLAN. The
regions should also ensure the appropriate investigations of sites of Tribal concem that are on ornear Indian
Country.

To better accomplish the national priorities, the regions should continue negotiating work share agreements with
individual States (and Tribes if applicable). This will help divide up the site assessment work and potentially
enhance relations with the States and Tribes. This process will also serve to identify the current lead agency for the
public.

Given sizeable workloads and constrained resources, regions are encouraged to fund special projects designed to
reduce the time and/or costs of assessing sites without compromising the integrity of the site assessment decisions.
Regions must obtain concurrence from OERR if more than 10 percent of annual site assessment funding is used
for special projects. Regions performing special projects are responsible for communicating the scope of these
projects to other EP A regional and head quarters (H Q) site assessment staff.

HQ and regions should continue the streamlined process for listing sites on the N ational Priority List (NPL) and evaluate
alternatives to listing sites while providing NPL quality cleanups.

A.A.2 SITE ASSESSMENT BACKLOGS

A key function of HQ is to report national progress in the site assessment program. Workload estimates are
critical indicators of future programneeds. HQ captures these workload estimates by identifying the number of sites at
various stages in the site assessment pipeline. Thesestages are commonlyreferred to as“backlogs”. For example, sites
needing completion of a CERCLA PA are collectively termed the “PA Backlog”. Throughout this appendix, the
procedures HQ uses to derive backlog is provided for each step in the site assessment process.
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A.A.3 OVERVIEW OF FY 02/03 SITE ASSESSMENT/NPL LISTING TARGETS AND
MEASURES

The Superfund Comprehensive Accomplishments Plan (SCAP) is used by the Assistant Administrator for the Office
of Solid Waste and Emergency Response (AA OSW ER), Assistant Administrator for the Office of Enforcement and
Compliance Assurance (AA OECA), and senior Superfund managers to monitor the progress each region is making
towardsachieving the Government Performance and Results Act (GPRA) annual performancegoals. In addition, SCAP
will continue to be used as an internal management tool to project and track activities that contribute to these GPRA
goals and support resource allocation. The program will set national goals based on historical performance and
performance expectations within alimited budget for the performance goals in GPRA and track accomplishments in the
activities contributing to those goals. Regions should continue to plan and report accomplishments in WasteLAN as they
have traditionally.

To more clearly reflect the relationship between GPRA and the SCAP process, GPRA annual performance goals
and measures and program targets and measures are defined as follows:

o GPRA Annual Performance Goals (APG) and GPRA Annual Performance M easures (APM) - The
Agency’s Annual Plan describes the specific annual performance goals, annual measures of outputs and
outcomes, and activities aimed at achieving the performance goals that will be carried out during theyear. APGs
are the specific activities that the Agency plans to conduct during the fiscal year in an efforttowards achieving
its long-term strategic goals and objectives. APMs are used by managers to determine how well a program or
activity is doing in achieving milestones that have been set for the year. The annual performance goals will
inform Congress and Agency stakeholders of the expected level of achievement for the significant activities
covered by the GPRA objective. The goals are a subset of the overall planning and budgeting information that
has traditionally been tracked by the Superfund program offices.

. Program Targets and Measures are activities deemed essential to tracking overallprogram progress. Program
targets are used to identify and track the number of actions that each region is expected to perform during the
year and to evaluate program progress. Program measures areused to show progressmade in achieving program
priorities.

The following pages contain, in pipeline order, the definitions of the FY 02/03 Superfund site
assessment/Brownfields targets and measures. Exhibit A.1 displays the full list of site assessmentand Brownfields
activities defined in this Appendix. Exhibit A.2, at the end of this Appendix, identifies the Subject Matter E xperts
(SMEs).

A.A.4 GPRA AND SITE ASSESSMENT

Goal 5, Objective 1, Subobjective 2 contains the GP RA subo bjective for Superfund assessment work. This
subobjective states:

“By 2005, EPA and its State, Tribal, and Federal partners will reduce the risks that Superfund sites
pose to public health and the environment by....

...determining if Superfund cleanup is needed at 85% of the
sites entered into the Superfund site data base (CERCLIS)...

...EPA will collaborate with States and Tribes to enhance the Federal, State, and Tribal Superfund

program, reduce overlap among the programs, and leverage public and private resources to promote
cost-effective, efficient cleanups of Superfund sites.”

September 16,2002 A-2 Change 4, FY 02/03 SPIM
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The assessment component of this subobjective focuses on the percent of sites brought to the attention of the
Superfund program where Final Assessment Decisions (FADs) have been made. The formula to derive this measure
is:

No. siteswith a final assessmentdecision
Total sites in the CERCLIS and Archive site inventories

EPA Regions are responsible for maintaining F AD designations in W asteLAN. FAD status is captured in
WasteL AN by selecting “Yes” in the “Final Assessment Decision” field on the Site Description/O perable U nits
screen. The WasteLAN application system populates the related “Final Assessment Decision Date:” field with the
current date. Regions can accept or edit this date. The percentage of sites with FADS and the number of current
fiscal year and cumulative FAD designations is captured on the GPRA SC AP-15 report available through
WasteLAN.

Regions may assign a FAD designation to a site if any of the following conditions are met:

. The site has been proposed to or placed on the National Priorities List (NPL);
. The site has been removed from proposal to the NPL and no further assessment is needed;
. The decision made at the last completed assessment at the site is either:
- No further remedial action planned (NFRAP);
- Referred to Removal-NFRAP
- Deferred to RCRA or NRC; or
- Addressed as part of an NPL or non-NPL site;
. The site is being remediated under a formal state d eferral agree ment;
. The site is being remediated as a Superfund Alternative Site;
. The site is being remediated under a State, Local, Tribal, or other Federal government cleanup program as

supported by written documentation between the lead party and EPA (e.g., Voluntary Cleanup Program
Memorandum of Agreement or other work sharing type of agreement, site specific reports or fact sheets
submitted by the lead party, etc.), and the site file contains documentation supporting the decision that
Superfund assessment work is complete;

. The site has been properly archived from the active CER CLIS site inventory.

Regions must delete the FADs designation should conditions change such that the site no longer meets any of the
above conditions.

EXHIBIT A.1
SITE ASSESSMENT/NPLLISTING ACTIVITIES

GPRA PROGRAM
ACTIVITY
APG APM TARGET MEASURE
Targeted Brownfields Assessment v

Pre-CERCLIS Screening Assessment

Non-NPL Site Status

Site Discovery

Sites Archived

Preliminary Assessment (PA) at Non-Federal Facility Sites

STSISNTSNTNS

Federal Facility PA Review
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EXHIBIT A.1
SITE ASSESSMENT/NPL LISTING ACTIVITIES

GPRA PROGRAM

ACTIVITY

APG APM TARGET MEASURE
Site Inspection (SI) at Non-Federal Facility Sites v
Federal Facility S| Review v
Combined PA/SI Assessment at Non-Federal Facilities v
Site Inspection Prioritization (SIP) at Non-Federal Facility Sites v
Site Reassessment v
Expanded Site Inspection (ESI) at Non-Federal Facility Sites e
Federal Facility ESI Review v
Integrated ESI/RI at Non-Federal Facility Sites v
State Deferral of Non-Federal Facility Sites v
Hazard Ranking System (HRS) Package (Non-Federal Facility and
Federal Facility) v
Integrated Removal Assessment & PA at N on-Federal Facility Sites v
Integrated Removal Assessment & Sl at Non-Federal Facility Sites v
Integrated Removal Assessment & Combined PA/SIat Non-Federal
Facility Sites v
Integrated Removal Assessments and Expanded Site Inspection
(ESI) v
Integrated Removal Assessments and Site Inspection Prioritizations
(SIPs) v
Integrated Removal Assessments and Hazard Ranking System (HRS) v
Integrated Removal Assessments and Expanded Site Inspection and
Remedial Investigation (ESI/RI) v
NPL Listing v
No. of Final Assessment Decisions * v
NOTE:

Accomplishments are pulled from WasteL AN on a semi-annual basis.

* Italic text indicates that this activity is a goal or measure that is not specifically defined in the Appendices to the
Manual. Data to support reporting of this goals are already included in existing definitions.
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A.A.5 SITE ASSESSMENT/NPL LISTING DEFINITIONS

a. TARGETED BROWNFIELDS ASSESSMENT

Definition:

“EPA’s Targeted Brownfield’s Assessment (T BA) program is designed to help States, Tribes, and local governments
- especially those without EPA Brownfields Assessment Demonstration pilots- minimize the uncertainties of
contamination often associated with brownfields. EPA generally will not fund T BAs at sites where the owner could
be responsible for the contamination on the site unless there is a clear means of recovering EPA expenditures and
there is significant public benefit. Due to the passage of the new Brownfields law (Public Law 107-118) and the new
03 funding structure, EPA will have authority under CERCLA 104(k)(2) (A)(ii) to perform Federal-administered
TBA's via contract with funding from one of the earmarks in the STAG appropriation. The Agency can also fund
states and tribes to perform State or Tribal-administered TBA's under CERCL A 128(a) with STAG ap propriations
from the other STAG earmark, if the States and tribes choose to use their CERCLA 128(a) grant for that purpose.

Under the TBA program, EPA provides funding and/or technical assistance for environmental assessments at
brownfields sites throughout the country. A TBA may encompass one or more of the following activities:

e A screening (ASTM Phase I* or equivalent) assessment, including a background and historical investigation and a
preliminary site inspection;

e A full (ASTM Phase II* or equivalent) site assessment, including sampling activities to identify the types and
concentrations of contaminants and the areas of contamination to be cleaned; and

e Establishment of cleanup options and cost estimates based on future uses and redevelop ment plans.”

(Source: “Targeted Brownfields Assessments” Quick Reference Fact Sheet (EPA 500-F-98-251, November 1998)
available on the EPA Internet at http://www.epa.gov/swerosps/b f/html-doc/tha.htm

*ASTM (American Society for T esting and M aterials) Stand ards:

E1527-00 Standard Practice for Environmental Site Assessments: Phase 1 Environmental Site Assessment Process
E1903-97 Standard Guide for Environmental Site Assessments: Phase Il Environmental Site Assessment Process)
Additional ASTM information available at: www.astm.org.

Definition of Accomplishment:

Regions can get accomplishment credit both “Targeted Brownfields Assessments” and “Number of Brownfields
Properties Addressed by TBAs.” A Brownfields Properties Addressed by TBAs isonly counted oncewhenthefirst TBA
is completed at the property.

To get credit for TB A accom plishments, the Regions are required to enter and reconcile the data in Waste LAN in
two different modules: in the Accomplishments Tracking Screens and in the Brownfields Module. (Dual module
entry isrequired because the definition of properties assessed requires property-specific information on all historical
TBAs (conducted since 1987) and many Regions have not yet entered this historical information. This requirement
will be reviewe d when all the Regions input their historic data).

Reporting TBAs and Properties on a Non-Property Specific Basis in the A ccomplishments Tracking Screens.
Regions can get accomplishment credit for completed quarterly accomplishment information for both “Targeted

Brownfields Assessments” and “Number of Brownfields Properties Addressed by TBASs” through the Non-site
Accomplishments Screens.
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Reporting TBAs and Properties on a Property Specific Basis in the Brownfields Module.

The WasteLAN Brownfields module provides the Regions with a centralized database for directly entering and
tracking Targeted Brownfields Assessments (TBAs) information on a property-specific basis. Currently, the
WasteLAN Brownfields module allows Regions to enter and track the following information about TBAs and the
properties addressed by TBAS.

A TBA is complete when a particular site characterization activity undertaken has concluded (an Actual Completion
Date exists for the Targeted Brownfields Assessment action ‘ON’). The TBA must be identified as either Phase I,
Phase I, or Cleanup Opt/Cost Est. using the Indicator field on the SCAP Information screen in W asteLAN .

Credit for a property assessed by a TBA is given for the first TBA which is performed at a specific Brownfields
Property (rat_code = ON and Actual Completion Date exists and is “first-at-site”).

Changes in Definition FY 01 - FY 02/03:

Due to the passage of the new Brownfields law (Public Law 107-118) and the new 03 funding structure, EPA will have
authority under CERCLA 104(k)(2) (A)(ii) to perform Federal-administered TB A's via contract with fundingfrom one
of the earmarks in the STAG appropriation. The Agency can also fund states and tribes to perform State or T ribal-
administered TBA's under CERC LA 128(a) with STAG appropriations from the other STAG earmark, if the States and
tribes choose to use their CERCLA 128(a) grant for that purpose. Designating the TB A lead as Federal or State is
required and will indicate the source of the TBA funding .

Special Planning/Reporting Requirements:
Entering Data on TBAs and Properties on a Non-Property Specific Basis in the Accomplishments Tracking
Screens.

TBA information is tracked in WasteLAN on a non-property specific basis, using the system’s Accomplishments
Tracking screens. You must enter quarterly planning data prior to entering completed quarterly accomplishment
information for “Targeted Brownfields Assessments” and “Number of Brownfields Properties Addressed by TBAs.”
Annual planning data should be entered in October of each fiscal year. It may be updated at any time.

Detailed data entry instructions for Non-Property information can be found in Quick Reference Guide entitled
“Tracking Brownfields Assessments.” This document is available on EPA’s Intranet at
http:/intranet.epa.gov/swerbrnf/pdf/bfa_qrg.pdf

Entering Data on TBAs and Properties on a Property Specific Basis in the Brownfields Module.

A Brownfields module was designed and incorporated into WasteLAN during fiscal year 1999.The WasteLAN
Brownfields module provides the Regions with a centralized database fordirectly entering and tracking Targeted
Brownfields Assessments (TBAs) information on a property-specific basis. Currently, the WasteLAN Brownfields
module allows Regions to enter and track information about T BAs and the properties addressed by T BAs.

EPA hasdeveloped several guidance documents that provide directions for entering property- specific TBA
information in WasteL AN.

These documents are available on EPA’s Intranet Web site (http://intranet.epa.gov/swerbrnf/wl bfmod.htm).
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Recon ciling TB A Data on a Property Specific and Non-Prop erty Spe cific Basis

Each Region is expected to reconcile the Property Specific Numbers and Non-Property Specific Numbers using the
SCAP-13 Brownfields Report. The report shows official accomplishments of Targeted Brownfields Assessments
(TBASs) completed and the Number of Properties Addressed by TBAs in the columns on the left of the report from
the Accomplishments Tracking module of WasteLAN, without property-specific detail. For comparison, the
columns on the right of the SCAP-13 Brownfields Report shows the TBAs and Properties that have property-specific
details from the Brownfields Module. These two setsof numbersshould be closely comparable. The number of
“Targeted Brownfields Assessments” in both modules should always be the same. Because Properties Addressed are
only counted once, the properties will only match, if all historical TBA’s are entered. Otherwise, a manual count of
the Properties Addressed must be entered in the Accomplishment Screens, which counts the properties once in the

first quarter and year that they are assessed.

b. PRE-CERCLIS SCREENING ASSESSMENTS

Definition:

Pre-CERCLIS screening is the process of reviewing data on a potential site to determine whether it should be entered
into the CERCLIS inventory for further evaluation. The process can be initiated through the use of several mechanisms,
suchas a phone call or referral by a State or other Federal agency. The information/collection process is normally limited
to one or two days. A site should not be entered into CERCLIS if:

e Itiscurrently in CERCLIS or has beenremoved from CERCLIS and no new data warrants re-entry into CERCLIS;

» The site or contaminants found on the site are subjectto certain limitations based on definitions in CERCLA,;

» A State or Tribal remediation program isinvolved in response at the site and it is in the process ofa final cleanup;

» The hazardous substance release at the site is regulated under a statutory exclusion (e.g., petroleum, natural gas,
natural gas liquids, synthetic gas usable for fuel, normal application of fertilizer, release located in a workplace,
naturally occurring, orcovered by the Nuclear Regulatory Commission (NRC), or Uranium Mill Tailings Radiation
Control Act (UMTRCA), [see CERCLA section 101(22)];

« The hazardous substance release at the site is deferred by policy considerations (e.g., RCRA Corrective Action);

« Site data are insufficient to determine if CERC LIS entry is war ranted (i.e., based on potentially unreliable sources or
with no information to support the presence of hazardous substances or CERC LA eligible pollutants or contaminants);
or

» Documentation clearly demonstrates thatthere is no potential for a release that could cause adverse environmental or
human health impacts.

For more information on pre-CERCLIS screening please refer to Pre-CERCLIS Screening Assessments fact sheet
(OSWER 9375.2-11FS). This fact sheet provides the minimum requirements for conducting these type of
assessments.

Definition of Accomplishment:

Pre-Screening Starts - A pre-screening (Action Name = Pre-CERCLIS Screening) is started when the region begins
collecting data and performing other tasks related to completion of the Pre-CER CLIS Screening Asse ssment Che cklist;
and WasteLAN contains the actual pre-screening start date (Actual Start) and an action lead of: “Fund-Financed (F)”;
“EPA-In House (EP).” Pre-CERCLIS screeningstart dates are not required.

Pre-Screening Completions - A pre-screening (Action Name = Pre-CERCLIS Screening) is completed when:

e A Pre-CERCLIS Screening Assessment Checklist has been developed by EPA to document the decision and placed
in the site file. The Pre-CERCLIS Screening actual completion date is the date the Checklist is finalized; and
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* WasteLAN contains the actual Pre-CERCLIS Screening completion date (Actual Complete), a valid lead (Lead), and
appropriate valuesin the NPL and Non-NPL Status fields.

In addition to the pre-screening action, entry of the following information is required:

Sites that require NPL assessment work, or both NPL assessment and removal work

- A Discovery Date on the Add Site screen, which corresponds to the actual completion date of the pre-screening
action;

- An NPL Status of ‘Not on the NPL’ on the Add Site screen;

- A Non-NPL Status of ‘PA Start Needed’, ‘Combined PA/SI Start Needed’, or ‘Integrated Removal Assessment
PA Start Needed’ on the Site Description/Operable Unit screen.

Sites that require only rem oval work

- An Initiation Date on the Add Site screen, which corresponds to the actual completion date of the pre-screening
action;

- An NPL Status of ‘Not on the NPL’ on the Add Site screen;

- A Non-NPL Status of ‘Removal Only’ on the Site Description/Operable Unit screen.

Sites that require no further evaluation beyond the pre-screening

- An NPL Status of “Not a Valid Site or Incident’ on the Add Site screen;

- A Non-NPL Status of “Not a Valid Site or Incident’, ‘Not a Valid Site- RCRA Lead’, “‘Nota Valid Site -NRC
Lead’, ‘Not a Valid Site - State Lead’, or ‘Not a VValid Site - Tribal Lead.’

For more information on tracking Pre-CERCLIS Screening activities, please refer to the March 2002 guidance
docum ent entitled “Data Entry for Pre-Screening Sites.”

Changes in Definition FY 01 - FY 02/03:

Pre-screening activities are now being tracked site-specifically.

Special Planning/Reporting Requirements:

All pre-CERCLIS screening activities should be tracked in WasteLAN, including activities at sites not found to be
CERCLA-eligible. Sites that are screened out of CERC LIS will be tracked in WasteLAN through the “N ot a VValid Site
or Incident” valuesin the NPL and Non-NPL status field. If the decision is made that the site requires NPL assessment
and potential cleanup under CERC LA authority, it should be added to the CERCLIS inventory by entering a Discovery
Date and valid NPL and Non-NPL Statuses. A Discovery action or date should not be entered into W asteLAN if the site
only needs a removal assessment/action and no NPL assessment work is necessary. For these sites with “removal-only”
interest, the Site Initiation Date on the Add Site screen needs to be entered for these sites to be considered part of the
CERCLIS inventory. Sites thatare screened out of the CERCLIS inventory should be entered on the Add Site screen
with no Discovery or Initiation date, and the NPL status ‘Not a Valid Site or Incident’. The region will maintain a record
based on a pre-screening action. Thisis a program measure.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site inthe CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change thisvalue as
appropriate.
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¢. NON-NPL STATUS

Definition:

Non-NPL Status isthe status assigned to anon-NPL site as it moves through the site assessment/removal pipeline. It
is used to determine current regional and national assessmentworkloads (i.e., “backlogs”) and forreporting Superfund
progress at non-NP L sites.

Definition of Accomplishment:

This measure tracks the progress EPA and its State and Tribal partners are making in addressing non-NPL sitesunder
the Federal Superfund program. As site assessment and removal startand complete dates are entered into WasteLAN
for non-NPL sites, the system automatically assigns a new Non-NPL Status value and a message is displayed stating the
new value. Regions can change this value via the Site Description/Operable Units screen.

All non-NPL sites in both the CERCLIS and Archive site inventories must be assigned a valid Non-NPL status
value. When the user selects or changes the Non-NPL Status, the system generates the date of the change in the
Non-NPL Status Date field. Users may editthis date. For further details, including valid values, please refer to two
January 2002 factsheets, Reporting Non-NPL Status Quick Reference Guide and Understanding NPL and Non-NPL
Status Code Relationships. Both of these documents are available on the CERCLIS 3 Document database under
Training and Documentation Section in the Quick Reference Guide folder.

Changes in Definition FY 01 - FY 02/03:

None.

Special Planning/Reporting Requirem ents:
EPA will utilize the Non-NPL Status field for site inventory managementand reporting site assessment backlogs and
progress.

The progress of each non-NPL site, as it moves through the site assessment/removal pipeline is tracked in WasteL AN.
The “Non-NP L Status” field, located on the Site Description/O perable U nit screen, contains this information. Regions
are responsible for maintaining the accuracy of this field for every non-NPL site in the CERCLIS and Archive site
inventories. As new actions and dates are entered and saved in WasteLAN, the system automatically generates anew
value for this field. The generated value is based on the traditional sequence of site assessment work. Regions can
change this value via the Site Description/Operable Units screen.

A user can edit the system-generated non-NPL Status value by going to the Site Description/Operable Unit screen and
selecting a new value from the drop down list. Regions may want to do this if a different non-NPL Status value more
closely reflectsthe actualstatus ofa site. Forexample, the system may generate an “HRS Start Needed” non-NPL Status
value after completion of a Site Inspection action isrecorded in WasteLAN. Site specific information may show that
an “Other Cleanup Activity: State-Lead Cleanup” value ismore accurate. The list of values available in the Non-NPL
Status drop down will depend upon the NPL status of each site, inorder to prevent conflictingvalues from being entered
in the two fields. Please refer to the January 2002 Quick Reference Guide Understanding NPL and Non-NPL Status
Code Relationships for a list of valid combinations.

Users can protect the non-NPL Status value from being changed as new data are entered. T o do this, the user mustclick
on the “Protect Status” check box. As long as this box is checked, the non-NPL Status value willnot change even if the
site assessment/removal data on the Site Schedule are updated. However, the system will notifyusers in these cases that
another non-NPL Status value may be more appropriate based on traditional pipeline select logic. Users may decide to
deselect the “Protect Status” check box, thereby allowing WasteLAN to automatically generate the system-proposed
value in this field. The Non-NPL Status value is only required forsiteswith an NPL Status of “Not on the NPL” or “‘Not
a Valid Site or Incident.” However a limited number of Non-NPL Status options are available for these sites.
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d. SITE DISCOVERY

Definition:

Site discovery isthe process by which a potential hazardous waste site is entered into the CERCLIS inventory for NPL
assessment activities. All sites moving through the NP L assessment process must have a Discovery action and actual
completion date documented in WasteLAN. Entry of the site discovery date initiates the NPL assessment process and
places the site on the Preliminary Assessment backlog.

Definition of Accomplishment:

Site discovery of non-Federal facilities is the date the region completes the pre-CERCLIS screening activities, and
documents the decision that the site warrants Superfund NP L assessment and potential cleanup attention. The site
discovery date for Federal facilities is the date the site is formally added to the Federal Facilities Hazard ous W aste
Compliance Docket indicating Superfund involvementis required. The Site Name and Discovery Date must be entered
into WasteLAN for both Federal and non-Federal sites. Valid leads for site discovery actions include: “Fund-Financed
(F)”; “EP A-In House (EP)”; “State (S)”, “Tribal (TR)”; and “Federal Facility (FF).”

Changes in Definition 01 - FY 02/03:

None.

Special Planning/Reporting Requirements:

Actual start and planning dates arenot required for the Discoveryaction. The Discoverydate isentered through the Add
Site screen. The Discovery date will automatically populate the actual completion date for the Discovery action.
Regions are now required to enter information on site type at the time of discovery on the Add Site or Site
Discovery/Initiation screen. Multiple discovery actions are not allowed. Site discovery is a program measure.

Note: A separate field has been added to WasteLAN to record site initiation dates for removal-only sites. Sitesthat are
subject only toremoval interestgenerally do not require a discovery date. An exception iswhere a large scale removal
actionhas been completed and the regionseeks credit foranon-NPL site completion. Non-NPL site completions require
site assessment review indicating the site has no further remedialactions planned. The discovery date for sites referred
from removal to assessment should be the date the referral decision is made.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions mustconfirm or change this value as
appropriate.

e. SITES ARCHIVED

Definition:

Archiving represents a site-wide decision that no further interest exists at the site underthe Federal Superfund program
based on available information. Itisa comprehensive decision indicating there is no further Superfund site assessment,
remedial, removal, enforcement, costrecovery, or oversight activities being planned or conducted at the site. Regions
may perform re-evaluation work at a site while it is archived if site conditions change and/or new information becomes
available. Sites re-evaluated and determined to need substantial site characterization and/or cleanup work under the
Federal Superfund program mustbe returned to the CERCLIS inventory. Regions may also record general enforcement
related activities (e.g. issuance of comfort letter or prospective purchaser agreements) and Brownfields activities (e.g.
Targeted Brownfields Assessments) at archived sites.
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Backlogs
The Archive site backlog consists of the potential archive candidate sites described below.

Definition of Accomplishment:

An archive decision is recorded in WasteLAN at the site level. To receive credit for an archive decision, the Archive
Indicator (Archive IN D) mustbe checked, and the “Arc hive Date” entered on the Site Description/Operable Units screen.
A note must be prepared and placed in the site file ex plaining that no further Federal Superfund interest exists at the site
based on available information. Since archiving is a comprehensive decision, the note must represent the interests of
the appropriate regional business units (e.g., site assessment, removal, etc.), including the regional RCRA program for
archive designations based on site deferralto RCRA. Regions should also consult with State and/or Tribal partners prior
to making an archive designation to ensure any issues related to archiving are considered and handled ap propriately.
The date of the note is the Archive Date and entering this date automatically generates the Archive Indicator in
WasteL AN.

Although the underlying basis for archiving a CERCLIS site is whether or not Federal Superfund interest exists, several
categories of sites are used to generate lists of potential archive candidate sites. Based on review of sites in these
categories, regions should update the “ Archive IND” and “Archive D ate” field as ap propriate in atimely fashion. These
categories are:

» Sitesthat have only completed the site assessment process and have either been given a No Further Remedial Action
Planned (NFRAP) or Deferred decision at the conclusion of the last completed site asse ssment action, and no other
Federal Superfund activity is anticipated;

» Sites that have completed both the removal and site assessment process, or have completed the removal process and
require no site assessment work (removal-only sites), and which have completed all related oversight, cost
recovery/other enforcementwork, and have no further Federal Superfund activity anticipated;

 Sites that have successfully completed State Deferral as described in the May, 1995 OSWER Directive 9375.6-11
titled “Guidance on Deferral of NPL Listing Determinations W hile States Oversee Response Actions” and no further
Federal Superfund activity is anticipated;

» Sites removed from the proposed NPL or final NPL (e.g., as a result of a lawsuit) that have no further Federal
Superfund activity anticipated;

e Child sites addressed as part of a parent NPL or non-NPL site, provided there is no further Federal Superfund interest
at the area represented by the child site. Parent non-NPL sites should not be archived until allrelated child sites have
been archived;

e Sitesthat have been entered into the CERCLIS inventory via entry of a site discovery and/or site initiation date which
have not had any work started and, based onreview, do notwarrant any type ofadditional Superfund activity. An
abbreviated preliminary assessment (PA) should be completed for these sites prior to designating archive status.

Change 4, FY 02/03 SPIM A-11 September 16,2002



OSWER Directive 9200.3-14-1G-P

As appropriate, sites can be returned to the CERCLIS inventory by deleting the date in the Archive Date field. The
Archive Indicator will automatically be deleted. A note explaining why the site was retumed to the CERCLIS inventory
must be prepared and placed in the site file.

Changes in Definition FY 01 - FY 02/03:

Clarified certain actions can be recorded at sites while they are archived. Added reminder that the note to the site file
must represent the interests of all relevant Superfund business units given the comprehensive nature of the archive
designation. Added reminder to consult with State/Tribal partners on archive decisions. Added child sites as eligible
candidates for archiving (with conditions). Removed Deleted NPL sites as eligible candidates for archiving.

Special Planning/Reporting Requirements:

The Archive Indicator field in WasteLAN is used as a filter on Superfund reports and data sets to delineate whether a
site is still in, or has been removed from, the CERCLIS inventory. Planning dates for archiving sites are not available.
It is important to note thatan archive decision is not the same as no further remedial action planned (NFRAP) decision.
A NFRAP decision is recorded as an Action Qualifier, is made only atthe conclusion of a site assessment action, and
does not take into account any other Superfund programmatic activity that may be going on at a site such as removals
or cost recovery. Archived sites is a program measure for both non-Federal and Federal facilities.

The WasteLAN application will prevent adding certain assessment, removal, remedial, and enforcement actions at
archived sites. The CERCLIS-Archive Quick Reference Guide lists the prohibited actions. Prohibited actions can be
added to a site by either: 1) returning the site to CERCLIS (e.g., substantial site characterization and/or cleanup is
needed); or 2) requesting a database revision through Headq uarters (e.g., entry of historical data). The restriction will
not prevent users from entering action-related data such as start/completion dates, leads, qualifiers, etc., at existing
actions. WasteLAN willalso prevent the archival of NPL sites (Proposed, Final, and Deleted) and sites having a start
and no completion date at an archive-prohibited action.

Archive designations need to be made in atimely fashion to accurately portray the status of sites to all users of Superfund
Program information. The site assessment program area within WasteLAN ’s reports module contains reports to help
EPA regions maintain the integrity of archive data. The Potential Archive Site Inventory Report lists sites that may be
eligible for archival. The Archived-To-Be-Reviewed Site Inventory Report lists sites that may warrant data
corrections/updates or return to the active CER CLIS site inventory.

The WasteLAN application now captures archive designations by automatically generating an archive action and
completion date whenthe Archive Date field is populated.

f- PRELIMINARY ASSESSMENTS (PA) AT NON-FEDERAL FACILITY SITES

Definition:

A Preliminary Assessment (Action Name = Preliminary Assessment) is often the first phase of the NPL assessment
process following site discovery. The PA is used to determine what steps, if any, need to occur next at the site. Federal,
State, and local government files, geological and hydro logical data, and data concerning site practices are reviewed to
complete the PA report. An on- or off-site reconnaissance also may be conducted, although it is not required.

Regions may combine PA and Sl activities where warranted by site conditions to reduce repetitive tasks and ultimately
costs. The combiningof PA and Sl activities is known as a “Combined P A/SI Assessment” and is discussed in a separate
measure below. The decision to perform a “Combined PA/SI Assessment” is made when site assessment activities are
initiated.
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Regions also have been encouraged to furtherreduce repetitive tasks and costs by combining site assessment and removal
evaluationactivities where warranted by site conditions. T hisintegrated removal/remedial evaluation is further discussed
in a separate measure, below.

There are instances when an Abbreviated Preliminary Assessment (AP A), as opposed to a full PA, is warranted .
Examples include, but are not limited to the following: 1) A site has been inap propriately listed in CERCLIS because
it is either not eligible or it could be deferred to another response program; 2) Available information allows EPA to
make an early decision to undertake a combined PA/SI, an Sl, or another Superfund investigation; or 3) A no further
remedial action planned (NFRAP) designation can be made without completing a full PA. An abbreviated PA
should be conducted forsites entered into the CERCLIS inventory via a site discovery at which no work has started
and, based on review, do notwarrant any type ofadditional Superfund activity. For such sites, the typical PA
reporting requirements are abbreviated. The APA Checklist oran APA report must address the requirements set
forth in the Qil and Hazardous Substances National Contingency Plan (NCP).

For more information on Abbreviated Preliminary Assessments please refer to Abbreviated Preliminary A ssessment
fact sheet (OSWER 9375.2-09FS) This fact sheet provides the minimum requirements for conducting this type of
assessment.

Backlogs
The Preliminary Assessment backlog consists of sites with a Non-NPL Status of either “PA start needed” or “PA
ongoing”.

Definition of Accomplishment:

PA Starts - A PA (Action Name = Preliminary Assessment) is started when the region begins collecting data and
performing other tasks related to development of the PA report; or whenthe region signs a letter, form, memo, or issues
aTechnical Direction Document (TDD) to the EPA contractor or State/Tribal government (where applicable), requesting
performance of a PA at a specific site or group of sites; or when EPA receives written confirmation from a State/Tribal
government that the State/T ribal government will conduct the PA; and WasteLAN contains the actual PA start date
(Actual Start) and anaction lead of: “Fund-Financed (F)”; “EPA-In House (EP)”; “State (S)”;or “Tribal (TR)”. PA start
dates are required and are used by HQ as a program measure.

APA Starts - An Abbreviated PA is started when the region begins collecting data and performing other tasks related
to development of the PA report; or when the region signs a letter, form, memo, or issues a Technical Direction
Document (TDD) to the EPAcontractor or State/Tribal government (whereapplicable), requesting performance of aPA
at a specific site or group of sites; or when EPA receives written confirmation from a State/Tribal government that the
State/Tribal government will conduct the PA.

PA Completions - A Preliminary Assessment (Action Name = Preliminary Assessment) iscompleted when:
e A PA Report has been developed by EPA; or received by the region from the Federal contractor or State/Tribal
government; and the appropriate Regional official signs a letter, form, or memo approving the PA report. The PA

actual completion date is the date the PA report is approved; and

* WasteLAN contains the actual PA completion date (Actual Complete), a valid lead (Lead), and a “decision” on
whether further activities are necessary in the Qualifier field; and

e The decision is documented by completing the Site Decision Form 9100-3 in W asteLAN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Valid decisions to be recorded in WasteLAN upon completion of the PA include:
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(H) High - Higher priority for further assessment Note: The next stage of assessmentwould typically be an SI (Action
Name = Site Inspection); or

(L) Low - Lower priority for further assessment; or
(N) - No further remedial action planned; or

(D) - Deferred to RCRA (Subtitle C); or

(DN) - Deferred to NRC; or

(A) - Site is being addressed as part ofa NPL site. The site should also havean NPL Status Indicator (Site NPL Status)
of *‘A’ and a valid value in the Parent Site ID field; or

(B) - Site is being addressed as part of anothernon-NPL site. The site should also have a Non-NPL Status of ‘Addressed
as part of another non-NPL site’ (AX) and a valid value in the Parent Site ID field; or

(F) - Referred to the removal program with further remedial assessment needed; or
(W) - Referred to the removal program with no further remedial assessment needed.

APA Completions - An Abbreviated Preliminary Assessment is completed when an APA checklist or equivalent report
has been completed by EPA; or received by the region from the Federal contractor or State/Tribal government; and the
appropriate Regional official signs a letter, form, or memo approving the APA report. The APA actual completion date
is the date the APA report isapproved.

Changes in Definition FY 01 - FY 02/03:
Added qualifier “Site is being addressed as part of another non-NPL site.”

Special Planning/Reporting Requirements:
Regions should attempt to complete PAs at non-Federal Facility sites listed in W asteLAN within one year of the site
discovery completion date.

If a region decides to perform an Abbreviated Preliminary Assessment (APA) rather than a P reliminary Assessment,
it needs to be indicated on the SCAP Information screen. Once an APA is selected on the SCAP Information screen,
the definition, documentation, and special notes changes will be reflected on the screen. PA starts and completions
(Actual Startand Complete) are reported site-specifically in WasteLAN. Preliminary Assessmentcompletions at
non-Federal Facility sites is a program measure.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new
value for this field based on the traditional sequence of site assessment work. Regions must confirm or change this
value as appropriate.
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8. FEDERAL FACILITY PRELIMINARY ASSESSMENT REVIEWS

Definition:

Federal Facility Preliminary Assessment Review is a quality assurance review of a PA report submitted by another
Federal Agency. EPA’s involvementin PAs at Federal facilities differs from that atnon-Federal facilities. While EPA
conducts or funds de velopment of PAs at non-Federal facilities, EPA’s role at Federal facilities is limited to reviewing
PA reports developed and submitted by the Federal agenciesresponsible for a given Federal facility. Upon reviewing
the PA for completeness, and working with the other Federalagency to addressany deficiencies, EPA then determines
what next steps are appropriate with respect to NPL listing.

Backlogs

The Federal Facility PA Review backlog consists of Federal facility sites with a Non-NPL Status of “FF-PA review
needed” or “FF-PA review ongoing.”

Definition of Accomplishment:

Federal Facility PA Review Starts - A Federal Facility PA Review (Action Name = Federal Facility Preliminary
Assessment Review) is started when the EPA starts an in-house review of the Federal facility PA orsends aletter, form,
or memo to the EPA contractor requesting review of the Federal facility PA report, and WasteLAN contains the actual
PA startdate (Actual Start) and a valid action lead of“Fund-Financed (F)”; “EPA-In House (EP)”; “State (S)”; or “Tribal
(TR)".

Federal Facility PA Review Completions - A Federal Facility PA Review (Action Name = Federal Facility Preliminary
Assessment Review ) is completed when:

» The appropriate Regional official signs a letter, form, or memo approving the PA report. The Federal Facility
Preliminary Assessment Review actual completion date is the date the Federal facility PA report isapproved;

* WasteLAN contains the actual Federal Facility Preliminary AssessmentReview completion date (Actual Complete)
a lead and a “decision” on whether further activities are necessary in the Qualifier field; and

e The decisionis documented by completing the Site Decision Form 9100-3 in WasteL AN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Valid decisions to be recorded in WasteLAN upon completion of a Federal facility PA Review include:

(H) - High - Higher priority for further assessment N ote: The next stage of assessment would typically bean SI (Action
Name = Site Inspection); or

(L) - Low - Lower priority for further assessment; or
(N) - No further remedial action planned; or

(A) - Siteis being addressed as partof a NPL site. Thesite should also have an NPL Status Indicator (Site NPL
Status) of ‘A’ and a valid value in the Parent Site ID field; or

(B) - Site is being addressed as part of another non-NPL site. The site should also have a Non-NPL Status of ‘Addressed
as part ofanother non-NPL site’ (B) and a valid value in the Parent Site ID field; or

(D) - Deferred to RCRA (Subtitle C); or
(DN) - Deferred to NRC.
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Changes in Definition FY 01 - FY 02/03:
Added qualifier “Site is being addressed as part of another non-NPL site.”

Special Planning/Reporting Requirements:

Regions should attempt to complete PA reviews at Federal facility sites listed in the CERCLIS inventory within 18
months of the site discovery completion date. Federal facility PA review starts and completions are reported site-
specifically in WasteLAN. Federal Facility Preliminary Assessment Review starts and completions are program
measures.

If the Federal facility PA report does not provide sufficient information to make a NPL assessment decision, the report
should be referred back to the Federal facility (SubAction Name = Referred back to Fed Fac). The date the report is
referred back to the Federal facility is entered into WasteLAN as the actual completion date (Actual Complete). The
actual completion date and qualifier for the Federal Facility Preliminary Assessment Review should not be entered until
all the report deficiencies have been addressed.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

h. SITE INSPECTIONS (SI) AT NON-FEDERAL FACILITY SITES

Definition:

The SI (Action Name = Site Inspection) involves the collection of field data from a sus pected hazardous waste site to
confirm or deny the presence of contamination and to further characterize contaminants, migration pathways, and
background contaminant levels. The Sl serves as a further screening activity to determine what steps, if any, need to
occur next at the site. Regions should employ Field Analytical Sampling (FAS) techniques wherever practical during
conduct of Sl activities.

Regions may combine PA and Sl activities where warranted by site conditions to reduce repetitive tasks and, ultimately
costs. The combining of PA and Sl activitiesis known as a “C ombined PA/SI Assessment” and is discussed in a separ ate
measure. The decision to perform a “Combined PA/SI Assessment” is made during initial PA activitiesor even before
a PA is conducted.

Regions have also been encouraged to furtherreduce repetitive tasksand costsby combining site assessment and removal
evaluation activities where warranted by site conditions. This “Integrated Removal/Remedial Evaluation” activity is
discussed in aseparate measure.

Backlogs
The Site Inspection backlog consists of sites with a Non-NP L Status of either “Sl start needed” or “S1 ongoing”.

Definition of Accomplishment:

ST Starts - A S1 (Action Name = Site Inspection) start date ata non-Federal facility site is defined as the date whenEPA
or the State/Tribal government signs a letter, memo or form approving the site-specific SI work plan, or a Technical
Direction Document (TD D) is issued to the contractor ata site (referto OSWER Publication#9345.1-03 FS for further
guidance on defining Sl starts) and W asteLAN contains the actual Sl start date (Actual Start) and an action lead of:
“Fund-Financed (F)”; “EPA-In House (EP)”; “State (S)”; or “Tribal (TR)”. Sl start dates are required.

SI Completions - A S| (Action Name = Site Inspection) is completed when:
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* A Sl Report has been generated by EPA; or received by the region from the Federal contractor or State/Tribal
government; and the appropriate Regional official signsa letter, form, or memo approving the Sl report. The Sl actual
completion date is the date the Sl report is approved; and

* WasteLAN contains the actual S| completion date (ActualComplete),avalid lead (Lead),and a“decision” onwhether
further activities are necessary in the Qualifier field; and

* The decision isdocumented by completing the Site Decision Form 9100-3 in WasteL AN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Valid decisions to be recorded upon completion of a Sl include:

(H) - High - Higher priority for further assessment Note: The nextstage of assessment could be an ESI (Action Name
= Expanded Site Inspection), anintegrated ESI/RI (Action Name = ESI/RI), or preparation of an HRS package (Action
Name = HRS Package); or

(L) - Low - Lower priority for further assessment; or

(N) - No further remedial action planned; or

(D) - Deferred to RCRA (Subtitle C); or

(DN) - Deferred to NRC; or

(A) - Site isbeing addressed as part of a NPL site. The site should also have an NPL Status Indicator (Site NPL Status)
of ‘A’ and a valid value in the Parent Site ID field; or

(B) - Site is being addressed as part ofanother non-NPL site. The site should also havea Non-NPL Status of ‘Addressed
as part of another non-NPL site’ (B) and a valid value in the Parent Site ID field; or

(F) - Referred to the removal program with further remedial assessment needed; or

(W) - Referred to the removal program with no further remedial assessment needed.

Changes in Definition FY 01 - FY 02/03:

Added qualifier “Site is being addressed as part of another non-NPL site.”

Special Planning/Reporting Requirements:

Planning dates are not required for SIs. Actual start and completion dates are required for Sls. Sl starts (Actual Start)
and completions (Actual Complete) are reported site-specifically in WasteL AN. Site Inspection starts and completions
at non-Federal Facility sites are program measures.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NP L site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.
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i. COMBINED PA/STI ASSESSMENTS AT NON-FEDERAL FACILITY SITES

Definition:

Regions are encouraged to combine PA and Sl activities where warranted by site conditions to reduce repetitive tasks
and, ultimately, costs. The combining of PA and Sl activities is known asa “Combined PA/SI Assessment”. The results
of combined PA/SI assessment can be documented in one physical report, as long as the report contains all of the
elements that would have been addressed under separate PA and Sl reports. The report should state specifically that it
covers both the PA and SI. The decision to conduct an Sl as part of a combined assessment is made either prior to
initiation of the PA or during initial phases of the PA and is documented in the initial task assignment provided to the
contractor, by correspondence between EPA and the State, or by a form or memo to the file. As is the case with its
individual components, a combined P A/SI is performed to determine what steps, if any, need to occur next at a site.
Regions should employ FAS techniques wherever practical during P A/SI activities.

Regions are also encouraged to further reduce repetitive tasks and costs by combining site assessment and removal
evaluation activities where warranted by site conditions. Combined PA/SI assessmentsmay be applied in an integrated
removal/remedialevaluation approach. Integrated Removal Assessment and Combined PA/SI(Action Name = Int. RmvI
Assess and Combined P A/SI) activities are entered as one action in WasteL AN and tracked as an internal planning
measure.

Backlogs
The Combined PA/SI Assessment backlog consists of sites having a non-NPL status value of either “Combined PA/SI
start needed” or “Combined P A/SI ongoing.”

Definition of Accomplishment:

Combined PA/SI Assessment Starts - A Combined PA/SI Assessment (Action Name = Combined PA/SI) startswhen
the region begins collecting data and performing other tasks related to development of the combined PA/SI assessment
report; or when the region signs a letter, form, or memo to the EPA contractor or State/Tribal government (where
applicable) requesting performance of a combined P A/SI assessment at a specific site or group of sites; or when EPA
receiveswritten confirmation from State/Tribal government that the State/Tribalgovernment will conduct the combined
PA/SI assessment. The actual startdate (Actual Start) of the Combined PA/SI and a valid lead of: “Fund-Financed (F)”;
“EPA-In House (EP)”; “State (S)”; or “Tribal (TR)”. Start datesare required.

Combined PA/SI Assessment Completions - A Combined PA/SI Assessment is completed when:

« A Combined PA/SI Report has been developed by EPA; or received by the region from the Federal contractor or
State/Tribalgovernment; and theappropriate Regional official signs a letter, form, or memo approving the Combined
PA/SI report. The date the Combined PA/SI reportis approved is entered into WasteLAN as the actual completion
date of the Combined PA/SI; and

» The decision is documented by completing the Site Decision Form 9100-3 in WasteL AN, or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Valid decisions to be recorded in WasteLAN upon completion of the Combined PA/SI Assessment include:

(H) - High - Higher priority for further assessment Note: The nextstage of assessment could be an ESI (Action Name
= Expanded Site Inspection), anintegrated ESI/RI (Action Name = ESI/RI), or preparation of an HRS package (Action
Name = HRS Package); or

(L) - Low - Lower priority for further assessment; or

(N) - No further remedial action planned; or
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(D) - Deferred to RCRA (Subtitle C); or
(DN) - Deferred to NRC; or

(A) - Siteis being addressed as part ofa NPL site. The site should also have an NP L Status Indicator (Site NP L Status)
of ‘A’ and a valid value in the Parent Site ID field; or

(B) - Siteis being addressed as part of another non-N PL site. The site should also havea Non-NPL Status of ‘Addressed
as part of another non-NPL site’ (B) and a valid value in the Parent Site ID field; or

(F) - Referred to the removal program with further remedial assessment needed; or

(W) - Referred to the removal program with no further remedial assessment needed.

Changes in Definition FY 01 - FY 02/03:

Added qualifier “Site is being addressed as part of another non-NPL site.”

Special Planning/Reporting Requirements:

Actual start and completion dates are required for combined PA/SIs. Combined PA/SI Starts (Actual start) and
completions (Actual Complete) are reported site-specifically in WasteLAN. Combined PA/SI Assessment starts and
completions at non-Federal Facility sites are program measures.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions mustconfirm or change this value as
appropriate.

J- SITE INSPECTION PRIORITIZATIONS (SIPS) AT NON-FEDERAL FACILITY SITES

Definition:

SIPs (SubAction Name = Site Inspection Prioritization) require the gathering of additional information to update site
inspections performed under the original Hazard Ranking System (HRS). SIPs are performed only at sites where the last
S1 was comp leted prior to August 1, 1992, and further evaluation is required to determine what steps, if any, need to
occur next at the site. Formost regions, the original SIP backlogs have beencompleted althougha few still remain. SIPs
are currently recorded in WasteLAN as SubActions (SubAction Name = Site Inspection Prioritization) to the last
completed site inspection event (Action Name = Site Inspection).

In general, a finite number of sites were originally identified asneeding SIPs and E PA has completed SIPs at nearly all
of these sites. Nonetheless, EP A anticipates thata number of older sites addressed under the original HRS, which were
not part of the original universe ofsites needingSIPs,may now require SIPsbased onnew information receivedby EPA.
This would apply to sites that were evaluated and assigned a NFRAP or Deferred decision under the original HRS prior
to August 1, 1992, for which newinformation has been provided to EPA indicating further Superfund evaluation of the
site is warranted.

Regions should employ FAS techniques wherever practical during SIP activities.
Backlogs
The Site Inspection Prioritization backlog consists of sites having a non-NPL status value of either “SIP start needed”

or “SIP ongoing.”

Change 4, FY 02/03 SPIM A-19 September 16,2002



OSWER Directive 9200.3-14-1G-P

Definition of Accomplishment:

SIP Starts - A SIP start is defined as the date the region signs a letter, form, or memo requestinga SIP be performed at
a specific site. The date should be entered into WasteLAN as the actual start date (Actual Start) of the SIP SubAction.
alid leads for SIPs include: “Fund-Financed (F)”; “EPA In-House (EP)”; “State (S)”; or “Tribal (TR)”. SIP start dates
are required, and are used by HQ as a program measure.

SIP Completions - A SIP (SubAction Name = Site Inspection Prioritizations) is complete when:

* A SIP Report has been developed by EPA; or received by the region from the Federal contractor or State/Tribal
government; and the appropriate Regional official signs a letter, form, or memo approving the SIP report. The SIP
actual completion date is the date the SIP report is approved; and

« WasteLAN contains the actual SIP completion date (Actual Complete), and a “decision” onwhether further activities
are necessary is recorded in the Qualifier field for the SubAction; and

* The decision isdocumented by completing the Site Decision Form 9100-3 in WasteL AN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Valid decisions at the conclusion of a SIP include:

(H) - High - Higher priority for further assessment Note: The next stage of assessment could be an expanded site
inspection (Action Name = Expanded Site Inspection), an integrated ESI/RI (Action Name = ESI/RI), or preparation of
an HRS package (Action Name = HRS Package); or

(L) - Low - Lower priority for further assessment; or
(N) - No further remedial action planned; or

(D) - Deferred to RCRA (Subtitle C); or

(DN) - Deferred to NRC; or

(A) - Site isbeing addressed as part of a NPL site. The site should also have an NPL Status Indicator (Site NPL Status)
of ‘A’ and a valid value in the Parent Site ID field; or

(B) - Siteis being addressed as part ofanother non-NPL site. The site should also have a Non-NPL Status of ‘Addressed
as part of another non-NPL site’ (B) and a valid value in the Parent Site ID field; or

(F) - Referred to the removal program with further remedial assessment needed; or

(W) - Referred to the removal program with no further remedial assessment needed.

Changes in Definition FY 01 - FY 02/03:

Added qualifier “Site is being addressed as part of another non-NPL site.”

Special Planning/Reporting Requirements:

Actual start and completion dates are required for SIPs. SIP starts (Actual Start) and completions (Actual Complete)
are reported site-specifically in W asteLAN . Decisions reached atthe conclusion of SIP activities must be recorded with
the SIP SubAction. Site Inspection Prioritization starts and completions at non-Federal facility sites are program
measures.
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Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

k. SITE REASSESSMENT

Definition:

A Site Reassessment represents the gathering and evaluation of new information on a site previously assessed under the
Federal Superfund Program to determine whether further Superfund attention is needed. A Site Reassessment serves
as a supplement to previous assessment work, and not as a replacement for traditional assessment activities (e.g.,
Preliminary Assessment, Site Inspection). The scope of work for a Site Reassessment activity is flexible, but will usually
represent a component of a traditional site assessment action. The intent of the Site R eassessment action is to document
the expenditure of Superfund resources on older sites where EPA has received new information or learned that site
conditions have changed. This action is also used to record further assessment decisions made after reviewing this new
site information. A brief summary of work performed as part of the Site Reassessmentaction and the related site decision
as a result of this work must be documented by completing the Site Decision Form 9100-3 in WasteLAN, or an
equivalentdocument. Correction of site disposition decisions (i.e., action qualifiers) based solely on file reviews should
be documented using the historical lockout feature in WasteLAN and not as a new Site Reassessment action.

Definition of Accomplishment:

Site Reassessment Starts - A Site Reassessment (Action Name = Site Reassessment) start is defined as the date when

EPA or State/Tribal government signs a letter, memo or form approving the site-specific Site Reassessment work plan

ora TDD s issued to the contractor at a site and WasteLAN contains the actual Site Reassessment start date (Actual

Start) and an action lead (Lead) of: “Fund-Financed (F)”; “EPA-In House (EP)”; “State (S)”; or “Tribal (TR)”.

Site Reassessments Completions - A Site Reassessment (Action Name = Site Reassessment) is complete when:

* A Site Reassessmentreport has been developed by EPA, or received by the region from the Federal contractor, or the
State/Tribal government, and the appropriate Regional official signs a letter, form, or memo approving the Site
Reassessment report. The Site Reassessment actual completion date is the date the Site Reassessment report is
approved, and

» WasteLAN contains the actual Site Reassessment completion date (Actual Complete), avalid lead (Lead),and avalid
“decision” on whether further activities are necessary in the Qualifier field; and

e The decisionis documented by completing the Site Decision Form 9100-3 in WasteL AN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Valid decisions to be recorded upon completion of the Site Reassessment include:
(H) - High - High priority for further assessment; or

(L) - Low - Lower priority for further assessment; or

(N) - No further remedial action planned; or

(D) - Deferred to RCRA (Subtitle C); or
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(DN) - Deferred to NRC; or

(A) - Site is being add ressed as part of a NPL site. The site should also have an NP L Status Indicator (Site NP L Status)
of “‘A’ and a valid value in the Parent Site ID field; or

(B) - Site isbeing addressed aspartof anothernon-NPL site. The site should also have a Non-NPL Status of ‘Addressed
as part of another non-NPL site’ (B) and a valid value in the Parent Site ID field; or

(F) - Referred to the removal program with further remedial assessment needed; or

(W) - Referred to the removal program with no further remedial assessment needed.

Changes in Definition FY 01 - FY 02/03:

Added qualifier “Site is being addressed as part of another non-NPL site.”

Special Planning/Reporting Requirements:

Planning dates are not required for Site Reassessment. Actual start and completion dates are required for Site
Reassessment. Site Reassessment starts (Actual Start) and completions (Actual Complete) are reported site-specifically
in Waste LAN. Site Reassessment starts and completions are program measure s for non-Federal facilities.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

l. EXPANDED SITE INSPECTIONS (ESI) AT NON-FEDERAL FACILITY SITES

Definition:

The ESI (Action Name = Expanded Site Inspection) collects additional data beyond that collected in the Sl to evaluate
the site for HRS scoring. ESlIs are reserved for more complex sites that cannot be adequately characterized using
standard SI methodologies. Installation of groundwater monitoring wells istypical of activities performed under the ESI.

Regions also have been encouraged to further reduce repetitive tasksand costs by combining site assessmentand removal
evaluation activities where warranted by site conditions. Thisis called an integrated removal/remedialevaluation (Action
Name = Int. Rmvl Assess and Expanded Site Inspection).

Regions should employ FAS techniques wherever practical during E Sl activities.

Backlogs
The Expanded Site Inspection backlog consists of sites where the Non-NPL Statusis either “ESI startneeded” or “ESI
ongoing”.

Definition of Accomplishment:

ESI Starts - An ESI (Action Name = Expanded Site Inspection) startis defined asthe date when EPA or State/Tribal
government signs aletter, memo or form approving the site specific ESI work planor a Technical Direction Document
is issued to the contractor at a site and WasteLAN contains the actual ESI start date (Actual Start) and an action lead
(Lead) of: “Fund-Financed (F)”; “EPA-In House (EP)”; “State (S)”; or “Tribal (TR)”.

ESI Completions - An ESI (Action Name = Expanded Site Inspection) is complete when:
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e An ESI Report has been developed by EPA; or received by the region from the Federal contractor; or the State/Tribal

government; and the appropriate Regional official signs a letter, form, or memo approving the ESI report; the ESI
actual completion date is the date the ESI report isapproved; and

* WasteLAN contains the actual ESI completion date (Actual Complete), a valid lead (Lead), and a valid “decision”
on whether further activities are necessary in the Qualifier field; and

* The decision is documented by completing the Site Decision Form 9100-3 in W asteLAN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Valid decisions to be recorded upon completion of the ESI include:

(G) - Recommended for HRS Scoring (i.e., development of HRS package, Action Name = HRS Package); or
(L) - Low - Lower priority for further assessment; or

(N) - No further remedial action planned; or

(D) - Deferred to RCRA (Subtitle C); or

(DN) - Deferred to NRC; or

(A) - Siteis being addressed as part of a NPL site. Thesite should also have an NPL Status Indicator (Site NPL
Status) of ‘A’ and a valid value in the Parent Site ID field; or

(B) - Site is being addressed as partof another non-NPL site. The site should also have a Non-NPL Status of ‘Addressed
as part of another non-NPL site’ (B) and a valid value in the Parent Site ID field; or

(F) - Referred to the removal program with further remedial assessment needed; or

(W) - Referred to the removal program with no further remedial assessment needed.

Changes in Definition FY 01 - FY 02/03:

Added qualifier “Site is being addressed as part of another non-NPL site.”

Special Planning/Reporting Requirements:

Planning dates are not required for ESls. Actual start and completion dates are required for ESls. ESI starts (Actual
Start) and completions (Actual Comp lete) are reported site-specifically in WasteLAN. ESI starts and completions are
program measures for non-Federal facilities.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change thisvalue as
appropriate.

m. FEDERAL FACILITY SI REVIEWS

Definition:

A Federal facility SI Review (Action Name = Federal Facility SI Review) is an EP A quality assurance review of a Sl
report submitted by another Federal agency. EPA’s involvement in Sl activities at Federal facilities differs from that at
non-Federal facilities. While EPA conducts or funds developmentof Sls at non-Federal facilities,EPA’s role at Federal
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facilities is limited to reviewing Sl reports developed and sub mitted by the Federal agencies responsible for a given
Federal facility. Upon reviewing the SI for completeness, and working with the other Federal agency to address any
deficiencies, EPA then determines what next steps are approp riate with respect to NPL listing.

Backlogs

The Federal Facility SI Review backlog consists of sites witha Non-NPL Status of “FF-SI review needed” or “FF-SI
review ongoing.”

Definition of Accomplishment:

Federal Facility ST Review Starts - A Federal facility SI review (Action Name = Federal Facility SI Review) is started
when EPA starts in-house review of the Federal Facility Sl report, or sends a letter,form, or memo to the EPA contractor
requesting review of the Federal facility SI report; and WasteLAN contains the actual Federal Facility SI Review start
date (Actual Start) and a valid action lead of “Fund-Financed (F)”; “EPA-In House (EP)”; “State (S)”; or“Tribal (TR)”.

Federal Facility SI Review Completions - A Federal facility SI Review (Action Name = Federal Facility SI Review)
is completed when:

« The appropriate Regional official signs a letter, form, or memo approving the Federal facility Sl report. The date the
Federal facility Sl report is approved is entered into WasteL AN as the actual completion date of the Federal facility

Sl report; and

» WasteLAN contains the actual comp letion date (A ctual Com plete) of the Federal Facility SI Review, alead and a valid
“decision” on whether further activities are necessary in the Qualifier field; and

e The decision isdocumented by completing the Site Decision Form 9100-3 in WasteL AN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Valid decisions to be recorded upon completion of Federal facility Sl reviews include:
(H) - High - Higher priority for further evaluation/HRS Scoring; or

(L) - Low - Lower priority for further assessment; or

(N) - No further remedial action planned; or

(A) - Siteis being addressed aspartof a NPL site. The site should also have an NPL Status Indicator (Site NPL
Status) of ‘A’ and a valid value in the Parent Site ID field; or

(B) - Site isheing addressed aspartof anothernon-NPL site. The site should also have a Non-NPL Status of ‘Addressed
as part of another non-NPL site’ (B) and a valid value in the Parent Site ID field; or

(D) - Deferred to RCRA; or

(DN) - Deferred to NRC.

Changes in Definition FY 01 - FY 02/03:

Added qualifier “Site is being addressed as part of another non-NPL site.”
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Special Planning/Reporting Requirements:

Planning dates are not required for Federal facility Sl reviews. Actual start and completion dates are required for Federal
facility Sl reviews. Federal facility SI Review starts (Actual Start) and completions (Actual Complete) are reported site-
specifically in WasteLAN. Federal facility S| Review starts and completions are program measures.

If the Federal facility SI report does not provide sufficient information to make a NPL assessment decision, the report
should be referred back to the Federal facility (SubAction Name = Referred back to Fed Fac). The date the report is
referred back to the Federal facility is entered into WasteLAN as the actual completion date (Actual Complete). The
actual completion date and qualifier for the Federal Facility Site Inspection Review should not be entered until all the
report deficiencies have been addressed.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new
value for this field based on the traditional sequence of site assessment work. Regions must confirm or change this
value as appropriate.

n. FEDERAL FACILITY ESI REVIEWS

Definition:

A Federal facility ESI Review (Action Name = Federal Facility ESI Review) is an EP A quality assurance review of an
ESI report submitted by another Federal agency. EPA’s involvement in ESl activities atFederal facilities differs from
that at non-Federal facilities. While EPA conducts or funds development of ESIs at non-Federal facilities, EPA’s role
at Federal facilities is limited to reviewing ESI reports developed and submitted by the Federal agencies responsible for
agiven Federal facility. Upon reviewing the ESI for completeness, and working with the other Federal agency to address
any deficiencies, EPA then determines what next steps are app ropriate with respect to NPL listing.

Backlogs
The Federal Facility ESI Review backlog consists of siteshaving aNon-NPL Status of “FF-ESI review needed” or FF-
ESI review ongoing”.

Definition of Accomplishment:

Federal Facility ESI Review Starts - A Federal facility ESI review (Action Name = Federal Facility ESI Review) is
started when EPA starts in-house review of the Fed eral Facility ES | report, or sends a letter, form, or memo to the EPA
contractor requesting review of the Federal Facility ESI report; and WasteLAN contains the actual Federal Facility ESI
Review start date (Actual Start)and a valid action lead of “Fund-Financed (F)”; “EPA-In House (EP)”; “State (S)”; or
“Tribal (TR)”.

Federal Facility ESI Review Completions - A Federal Facility ESI Review (Action Name = Federal Facility ESI
Review) is completed when:

e The appropriate Regional official signsa letter, form, or memo approving the Federal facility ESI report. The date
the Federal facility ESI report is approved is entered into WasteLAN as the actual completion date of the Federal
Facility, ESI report; and

» WasteLAN contains the actual completion date (Actual Complete) of the Federal Facility ESI Review, a lead (Lead),
and a valid “decision” on whether further activities are necessary in the Qualifier field; and

» The decision isdocumented by completing the Site Decision Form 9100-3 in WasteLAN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Valid decisions to be recorded upon completion of Federal facility ESI reviews include:
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(G) - Recommended for HRS Scoring; or
(L) - Low - Lower priority for further assessment; or
(N) - No further remedial action planned; or

(A) - Siteis being addressed as part of a NPL site. Thesite should also have an NPL Status Indicator (Site NPL
Status) of ‘A’ and a valid value in the Parent Site ID field; or

(B) - Site is being ad dressed as part of another non-NPL site. The site should also have a Non-NPL Status of ‘Addressed
as part of another non-NPL site’ (B) and a valid value in the Parent Site ID field; or

(D) - Deferred to RCRA; or

(DN) - Deferred to NRC.

Changes in Definition FY 01 - FY 02/03:

Added qualifier “Site is being addressed as part of another non-NPL site.”

Special Planning/Reporting Requirements:

Planning dates are not required for Federal facility ESI reviews. Actual start and completion dates are required for
Federal facility ESI reviews. Federal Facility ESI Review starts (Actual Start) and completions (Actual Complete) are
reported site-specifically in WasteLAN. Federal Facility ESI Review starts and completions are program measures.

If the Federal facility ESI report does not provide sufficientinformation to make a NPL assessment decision, the report
should be referred back to the Federal facility (SubAction Name = Referred back to Fed Fac). The date the report is
referred back to the Federal facility is entered into WasteLAN as the actual completion date (Actual Complete). The
actual completion date and qualifier for the Federal FacilityExpanded Site Inspection Review should not b e entered until
all the report deficiencies have been addressed.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

0. INTEGRATED EXPANDED SITE INSPECTION/REMEDIAL INVESTIGATION
(ESI/RI) AT NON-FEDERAL FACILITY SITES

Definition:

The integrated ESI/RI (Action Name = ESI/RI) is an assessment consisting of an ESI and a Rl. The ESI/RI is used to
expedite remedial response by gathering site characterization data common to both ESIl and RI activities in one step,
thereby expediting the later collection of data when comprehensive RI activitiesare performed. The goal of ESI/RIs is
to save time and costs characterizing sites when compared to the traditional, sequential ESI-NPL Listing-RI process.
ESI/RIs facilitate but do not replace RIs, and are recommended at sites where conditions indicate that the HRS score
will be above 28.5 and aremedial response will be needed. The RI portion of an ESI/RI is intended to be a site-wide
activity. ESI/RIs actions should be entered into W asteLAN at operable unit ‘00’.

ESI/RIs may not always be feasible given known site conditions and activitiescompleted to date. In some cases, it may
be more prudent to conduct a separate ESI and RI. The definitions for RI/FS Completion and Rl Completion (see
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definitions in Appendix B) are different from the definition for ESI/RI Completion. The definition of an ESI/RI
Completionis the same as that of an ESI Completion. Ifan ESI/RI action isrecorded in WasteLAN, a stand-alone ESI
event (Action Name = Expanded Site Inspection) should not be recorded at that site.

Regions are also encouraged to further reduce repetitive tasks and costs by combining site assessment and removal
evaluation activities where warranted by site conditions. Thisis called an integrated removal/re medial evaluation (Action
Name = Int Rmvl Assess and ESI/RI) and is further discussed in a separate section below.

Backlogs

The ESI/RI backlog consists of siteswith a Non-NPL Status of either “Integrated ESI/RI start needed” or “Integrated
ESI/RI ongoing”.

Definition of Accomplishment:

ESI/RI Starts - ESI/RI (Action Name = ESI/R1) start date is defined as the date when EP A appro ves the site-specific

ESI/RI work plan and WasteLAN contains the actual ESI/RI start date (Actual Start) and an action lead of: “Fund-

Financed (F)”; “EP A-In House (EP)”; “State (S)”; or “Tribal (TR)".

ESI/RI Completions - An ESI/RI (Action Name =ESI/RI) is complete when:

» An ESI/RI Report has been reviewed and accepted by the region and the appropriate Regional official signs a letter,
form, or memo approving the ESI/RI report. The ESI/RI actual completion date is the date the ESI/RI report is
approved; and

» The following has been recorded in WasteLAN: the actual ESI/RI completion date (Actual Complete); a valid lead
(Lead); and a “decision” on whether further activities are necessary in the Qualifier field; and

» The decision is documented by completing the Site Decision Form 9100-3 in W asteLAN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Valid decisions to be recorded upon completion of the ESI/RI include:

(G) - Recommended for HRS Scoring (i.e., development of HRS package, Action Name =HRS Package); or
(L) - Low - Lower priority for further assessment; or

(N) - No further remedial action planned; or

(A) - Siteis being addressed aspartof a NPL site. The site should also have an NPL Status Indicator (Site NPL
Status) of ‘A’ and a valid value in the Parent Site ID field; or

(B) - Site is being addressed as part of another non-NPL site. The site should also havea Non-NPL Status of ‘Addressed
as part of another non-NPL site’ (B) and a valid value in the Parent Site ID field; or

(F) - Referred to the removal program with further remedial assessment needed; or
(W) - Referred to the removal program with no further remedial assessment needed; or
(D) - Deferred to RCRA; or

(DN) - Deferred to NRC.

Change 4, FY 02/03 SPIM A-27 September 16,2002



OSWER Directive 9200.3-14-1G-P

Changes in Definition FY 01 - FY 02/03:

Added qualifier “Site is being addressed as part of another non-NPL site.”

Special Planning/Reporting Requirements:

Planned start and completion dates are not required for ESI/RIs. Actual start and completion dates are required for
ESI/RIs. ESI actions (Action Name = Expanded Site Inspection) should notbe record ed separately in WasteLAN if they
are conducted as part of an ESI/RI. ESI/RI starts and completions at non-Federal Facility sites are program measures.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

p. STATE DEFERRAL OF NON-FEDERAL FACILITY SITES

Definition:

State Deferral (Action Name = State Deferral) is an administrative mechanism enabling States and Tribes, under their
own laws, to respond at sites in the CERCL IS inventory that EPA would otherwise not soon address. Under the State
Deferral program, EPA anticipates that responses may be quick and efficient, yetstill be protective of the environment
and of communities’ rights to participate in the decision-making process. Refer to the “Guidance on Deferral of NPL
Listing Determinations While States Oversee Response Actions” (OSWER Directive 9375.6-11, May 1995) for
additional information on this program.

Backlogs
The State Deferral backlog consists of CERCLIS sites with a Non-NPL Status of “Deferralof NPL listing decision while
States oversee response”.

Definition of Accomplishment:

State Deferral Starts - The State Deferral (Action Name = State Deferral) process start is defined as the date when the
Regional Superfund program director and the State program director sign adocument deferring the site to the State under
the terms established in the deferral guidance. A State Deferral action must be recorded in WasteLAN with an action
lead (Lead) of “State Deferral (SD)”. State deferrals are applicable only to non-Federal facility sitesthat are not on the
NPL.

State Deferral Completions The State Deferral (Action Name = State De ferral) comp letion date is defined as either:
1) the signature date of a formal regional document confirming that the deferral has been completed successfully, or
terminating the deferral agreement; or 2) 90 days after the date EPA receives State certification thatthe deferralhas been
completed. The outcome (Qualifier) of the State deferral must be entered with the completion date.

Valid outcomes (Qualifiers) to be recorded upon completion of the State Deferral include:

(RS) - Region confimed successful deferral completion; or

(RT) - Region terminated deferral.

Changes in Definition FY 01 - FY 02/03:

None.
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Special Planning/Reporting Requirements:
Six SubActions can be entered for the State Deferralaction to generically capture the different cleanup phases a site may
be undergoing. These SubActions include:

Comprehensive Site Investigation (SubAction Name = Comprehensive Site Investigation)
Remedy Selection (SubAction Name = Remedy Selection);

Design (SubAction Name = Design);

Construction (SubAction Name = Construction); and

Post-Construction Maintenance (SubAction Name = Post Construction Maintenance)
Short Term Cleanup (SubAction Name = Short Term Cleanup)

ISR

SubActionstart and completion dates and SubAction lead codes are available for documenting the start and completion
of the different cleanup phases being conducted at non-NP L sites by non-E PA parties.

Planned start and completion dates are not required for State Deferral actions. Actual startand completion dates are
required. Sites successfully completing the deferral process are eligible for archiving (removal) from the CERCLIS
inventory. State Deferral starts and completions are program measures.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

q. HAZARD RANKING SYSTEM PACKAGE (HRS)

Definition:

The HRS Package (Action Name = HRS Package) documents a numeric score of the relative severity of a hazardous
substance release or potential release based on: (1) the relative potential ofsubstances to cause hazardous situations; (2)
the likelihood and rate at which the substances may affect human and environmental receptors; and (3) the severity and
magnitude of potential effects. The HRS Package also includes references and documentation in support of the score.
The score is computed using the revised Hazard Ranking System (HRS). Regions are responsible for preparing HRS
packages for both Federal and non-Federal facility sites. Regions submit adraft version ofthe HRS packageto HQ for
quality assurance review. Regions and HQ work together to address issues and agree on a final version of the HRS
package. Based on results of the completed HRS package and other factors, regions determine what the next steps, if
any, are appropriate for a site (e.g., NP L listing, NFRAP, etc.)

Backlogs
The HRS backlog consists of sites having Non-NPL Status of either “HRS start needed” or “HRS ongoing”.

Definition of Accomplishment:

HRS Package Starts - An HRS Package (Action Name = HRS Package) start is defined as the date when EP A signs a
memo, form, or letter requesting development of a HRS Package for a specific site and WasteLAN contains the actual
HRS Package start date (Actual Start) and a valid action lead of “Fund-Financed (F)”; “EPA-In House (EP)”; “State
(S)”; or “Tribal (TR)”. HRS Package start dates are required for both Federal and non-Federal facility sites, and are
used to identify the status of sites in the site assessment pipeline and to measure activity durations. Due to the pre-
decisional nature of HRS packages, regions may postpone entry of HRS startdatesuntil after the HRS package has gone
through HQ quality assurance review or after the site has been proposed to the NPL.
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HRS Package Completions - An HRS Package (Action Name = HRS Package) is complete when:
¢ An HRS Package has completed HQ quality assurance review and HQ and the region agree to a final version; and

¢ The following has beenrecorded in WasteLAN: the approval date for the final version of the HRS Package date as
the actual HR'S Package completion date (Actual Complete), a lead (Lead), and a “decision” on whether further
activities are necessary in the Qualifier field. Since HRS packages are pre-decisional, entry of HRS Package
completion dates in WasteLAN may be delayed until after the site isproposed to the NPL, if applicable; and

» The decision is documented by completing the Site Decision Form 9100-3 in W asteLAN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

Note: Submission of HRS Packages to HQ for technical assistance does not represent an HRS Package completion.
Valid decisions to be recorded upon completion of the HRS Package include:

(O) - Site is being considered for proposal to the NPL; or

(N) - No further remedial action planned; or

(W) - Referred to the removal program with no further remedial assessment needed; or

(F) - Referred to the removal program with further remedial assessment needed; or

(D) - Deferred o RCRA; or

(DN) - Deferred to NRC.

Changes in Definition FY 01 - FY 02/03:

None.

Special Planning/Reporting Requirements:

Planned startand completion datesare not required for HRS Packages. Actual start and completion dates are required
for HRS Packages. HRS Package starts and completions at both Federal and non-Federal Facilities are program
measures.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

r. INTEGRATED REMOVAL/REMEDIAL EVALUATION

Definition:

Integrated Removal/Remedial Evaluations are actions integrating both site assessment (e.g., Preliminary Assessment,
Site Inspection) and removal assessment activities to reduce the overall time and money spent characterizing site
conditions. The scope of the Integrated Removal/Remedial Evaluation will depend on which activities are being jointly
conducted. Seven specific types of Integrated Removal/Remedial Evaluations will be tracked:
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» Integrated Removal Assessments and Preliminary Assessments (Action Name = Int Rmvl Assess and Preliminary
Assessment);

* Integrated Removal Assessments and Site Inspections (Action Name = Int Rmvl Assess and Site Inspection);

» Integrated Removal Assessments and Combined P A/SI (Action Name = Int Rmvl Assess and Combined PA/SI);

» Integrated Removal Assessments and Expanded Site Inspections (Action N ame - Int. Rmvl Assess and Expanded Site
Inspection);

» Integrated Removal Assessments and Hazard Ranking System (Action Name = Int. Rmvl Assess and HRS Package);

» Integrated Removal Assessments and ESI/RI (Action Name = Int. Rmvl Assess and ESI/RI); and

¢ Integrated Removal Assessments and Site Inspection Prioritizations (SubAction Name = Int Rmvl Assess and Site
Inspection Prioritization).

Regions are encouraged to make use of integrated assessment ap proaches wherever appropriate. Requirements of site
assessment actions (e.g., PA, SlI) and removal assessments must still be met, even though they are conducted in an
integrated fashion. Refer to appropriate sections of the SPIM and Superfund assessment guidance documents for further
requirements of stand-alone assessment activities. The definitions and special planning/reporting requirements for all
seven types of Integrated Removal/Remedial Evaluations listed above follow the same general concept. Generic
definitions and requirements are provided below.

For more information on Integrated Removal/Remedial Assessments, please see OERR’s Quick Reference Guidance
Series document titled: “Improving Site Assessment: Integrated Removal and Remedial Site Evaluations” OSWER
9360.0-39FS, PB99-963314; dated April 2000.

Regions should employ FAS techniques wherever practical during Integrated Re moval/Remed ial Evaluation activities.

Backlogs
The Integrated Removal/Remedial Evaluation backlog consists of sites having a Non-NPL Status of “Integrated
Removal/Remedial evaluation needed” or “Integrated Removal/Remedial evaluation ongoing”.

Definition of Accomplishment:

Starts - An Integrated Removal/Remedial Evaluation (Action Name = Int. Rmvl Assess and Preliminary Assessment,
Int. RmvI Assess and Site Inspection, Int Rmvl Assess and Expanded Site Inspection, Int. Rmvl Assess and
Combined PA/SI, Int. Rmvl Assess and ESI/RI, and Int. Rmvl Assess and HRS Package) and (Subaction Name = Int.
Rmvl Assess and Site Inspection Prioritization) start date is defined as the date when EPA approves the site-specific
Integrated Removal/Remedial Evaluation work plan (e.g., Removal Assessment and Sl work plan) and WasteLAN
contains:

¢ The actual Integrated Removal/Remedial Assessment start date (Actual Start) and an action lead (Lead) of: “Fund-
Financed (F)”; “EPA-In House (EP)”; “State (S)”; or “Tribal (TR)”; and

Completions - An Integrated Removal/Remedial Evaluation (Action Name = Int Rmvl Assess and Preliminary
Assessment, Int. Rmvl Assess and Site Inspection, Int. Rmvl Assess and Expanded Site Inspection, Int. Rmvl Assess and
Combined PA/SI, Int. Rmvl Assess and ESI/RI, and Int. Rmvl Assess and HRS Package) and (Subaction Name = Int.
Rmvl Assess and Site Inspection Prioritization) is complete when:

» The Integrated Removal/Remedial Evaluation report has been reviewed and accepted by the region and an appropriate
Regional official signsa letter, form, or memo approving the report. The report must contain all of the information
required for the related site assessment and must do cument the completion of a Removal Assessment to determine
whether a removal action is necessary. A note to the site file must also be prepared indicating that the Integrated
Removal/Remedial Evaluation report meets all the requirements for the related assessment activities; and
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» The Integrated Removal/Remedial Evaluation report approval date is entered into WasteLAN as the actual Integrated
Removal/Remedial Assessment completion date (Actual Complete) with a valid lead (Lead); and

e The decisionis documented by completing the Site Decision Form 9100-3 in WasteLAN or an equivalent document.
The decision document must be printed, signed by the appropriate Regional official, and placed in the file.

A “decision” on whether further activities are necessary is entered into WasteLAN in the Action Qualifier field.
Valid Integrated Assessment action qualifiers include:

(H) - High - Higher priority for further assessment. Note: The next stage of assessmentcould be an SI (Action Name=
Site Inspection), expanded site inspection (Action Name =Expanded Site Inspection), anintegrated ESI/RI(Action Name
=ESI/RI), or preparation of an HRS package (Action Name = HRS Package), or consideration for proposal to the NPL;
or

(L) - Low - Lower priority for further assessment; or
(N) - No further remedial action planned; or

(D) - Deferred to RCRA (Subtitle C); or

(DN) - Deferred to NRC; or

(A) - Siteis being addressed as partof a NPL site. Thesite should also have an NPL Status Indicator (Site NPL
Status) of ‘A’ and a valid value in the Parent Site ID field; or

(B) - Site isheing addressed as part of anothernon-NPL site. The site should also have a Non-NPL Status of ‘Addressed
as part ofanother non-NPL site’ (B) and a valid value in the Parent Site ID field; or

(F) - Referred to the removal program with further remedial assessment needed; or
(W) - Referred to the removal program with no further remedial assessment needed; or

(G) - Recommended for HRS scoring. This qualifier should be used only for Int. Rmvl Assess and ESI or Int. Rmvl
Assess and ESI/RI.

Changes in Definition FY 01 - FY 02/03:

Added qualifier “Site is being addressed as part of another non-NPL site.” Added separate actions/subaction for each
integrated assessment. The data entry will be reduced from adding three actions (Removal Assessment, Integrated
Assessment and the corresponding Site Assessment action) to one action or subaction.

Special Planning/Reporting Requirements:

Planning dates are not required for Integ rated Assessments. Actual start and completion dates are required for Integrated
Assessments. Integrated Assessment action qualifiers are required. Integrated Removal Assessment and PA, Integrated
Removal Assessment and Site Inspection, Integrated Removal Assessmentand Combined PA/SI , Integrated Removal
Assessmentand Expanded Site Inspection, Integrated Removal Assessment and Site Inspection Prioritization,Integrated
Removal Assessment and ESI/RI and Integrated Removal Assessmentand HR S Package starts and completions at non-
Federal facilities are program measures.
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Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value
for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.

s. NPL LISTING

Definition:

The NPL is a list of national priorities among the known or threatened releases of hazardous substances, pollutants, or
contaminants throughout the United Statesand trust territories. There are threemechanisms forplacing sites on the NPL
for possible remedial action:

¢ A site may be included on the NPL if it scores sufficiently high on the Hazard Ranking System (HRS). The HRS
servesasascreening device to evaluate the relative threat that uncontrolled hazardo us substance s pose to hu man health
or the environment. As a matter of Agency policy, those sites thatscore 28.50 or greater on the HRS are eligible for
the NPL.

» Each State may designate a single site as its top priority to be listed on the NPL, regardless of the HRS score.
» Certain sites may be listed regardless of their HRS score, if all of the following co nditions are met:

- The Agency for Toxic Substances and Disease Registry (ATSDR) of the U.S. Public Health Service has
issued a health advisory that recommends dissociation of individuals from the release; and

- EPA determines that the release poses a significant threat to public health; and

- EPA anticipates that it will be more cost-effective to use its remedial authority than to use its removal
authority to respond to the release.

Backlogs
In general, the backlog for proposing sites to the NPL consists of sites having a Non-NPL Status of “HRS Package
Completed - Further Evaluation Needed”.

Definition of Accomplishment:

Proposed NPL Listing - The processof proposing a site for placement on the NPL is complete (Actual Complete date)
when a Proposed Rule proposing the site to the NPL [Action Name = Proposal to NPL] is published in the Federal
Register.

Removal of Proposed NPL Listing - The process of removing a site from the listof proposed NPL sites starts (Actual
Start date) when a proposal to remove the site is published in the Federal Register and is complete (Actual Complete
date) when finalnotice of the removal is published in the Federal Register [Action Name = Removed from the Proposed
NPL].

Final NPL Listing - The listing process for a site is complete (Actual Complete date) when a Final Rule add ing the site
to the NPL [Action Name = Final Listing on NPL] is published in the Federal Register.

Withdrawn from the Final NPL - The process of withdrawing a site is complete (Actual Complete date) when a Final
Rule withdrawing the site [Action Name - Withdrawn from the NPL] is published in the Federal Register.
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Changes in Definition FY 01 - FY 02/03:
Added Federal Register dates as HQ responsibility.

Special Planning/Reporting Requirements:
The following data areto beenteredinto WasteLAN:

Region al Respo nsibility
Regions are responsible for entering the following site -related information.

- Site name (Listing Site Name will not be editable)
- EPA Site ID

- Street Address

- City

- County

- State

- Zip Code

- Region

- Congressional district

- Regional Latitude and Longitude

HQ Responsibility

e The NPL listing Actions (Proposal to NPL, Removed from Proposed NPL, Final Listing on NPL, Withdrawn
from the NPL, and Deleted from the NPL);

» The actual completion date for these actions;
* An action lead of Fund-financed (F);

* The NPL Status of “Proposed for NPL (P)”, Removed from list of proposed NPL sites (R)”, “Currently on Final
NPL (F)”, “Withdrawn from NPL (W)”, and “Deleted from the NPL (D)”;

e The Federal Register citation;
e The Federal facility status; and
e Federal Register dates.
NOTE:

Further information on Deletion and Partial Deletion from the NPL can be found in Appendix B of this Manual. NPL
Listing is a program measure.

t. OTHER CLEANUP ACTIVITY

Definition:
This action is used to document cleanup work at non-NPL sites being conducted by non-EPA parties without EPA
enforcement or oversight.
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Definition of Accomplishment:

Other Cleanup Activity Starts - An Other Cleanup Activity (Action Name = Other Cleanup Activity) start date isdefined
as the date the non-EPA party begins cleanup work at a non-NPL site. Valid leads for Other Cleanup Activity are: State
Enforcement (SE), PRP Lead Under State (SR), State (S), No Fund Money (SN), Tribal (TR), Federal Facility (FF),
PRP Response U nder State (PS), and PRP (RP).

Other Cleanup Activity Completions- An Other Cleanup Activity (Action Name = Other Cleanup Activity) complete
date is defined asthe date the non-EPA party completes/completed cleanup work at anon-NPL site.The following action
qualifiers are available for this action:

(H) - High - Higher priority; and
(L) - Low - Lower priority; and
(Blank) - No qualifier specified.

Changes in Definition FY 01 - FY 02/03:

None.

Special Planning/Reporting Requirements:
The following six SubActions should be entered under the Other Cleanup Activity Action to generically capture the
different cleanup phases a site may be undergoing.

Comprehensive Site Investigation (SubAction Name = Comprehensive Site Investigation)
Remedy Selection (SubAction Name = Remedy Selection);

Design (SubAction Name = Design);

Construction (SubAction Name = Construction);

Post-Construction Maintenance (SubAction Name = Post Construction Maintenance); and
Short Term Cleanup (SubAction Name = Short Term Cleanup).

Sk whE

SubActionstartand completion dates and SubAction lead codes are available fordocumenting the start and completion
of the different cleanup phases being conducted at non-NP L sites by non-E PA parties.

The following action qualifiers are available for these SubActions:

(H) - High - Higher priority; and

(L) - Low - Lower priority; and

(Blank) - No qualifier specified.

Regions are responsible for maintaining the accuracy of the non-NPL status for every non-NPL site in the CERCLIS
inventory. As new actions and new dates are entered into WasteLAN, the system automatically calculates a new value

for this field based on the traditional sequence of site assessment work. Regions must confirm or change this value as
appropriate.
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A.B. SUBJECT MATTER EXPERTS

The following table identifies the subject matter exp erts for Appendix A: Site Assessment and NPL Listing Decisions.

EXHIBIT A.2 SUBJECT MATTER EXPERTS

Subject Matter Expert Subject Area Phone #

Terry Jeng Site Assessment/NPL Listing (703) 603-8852
Jennifer Griesert Site Assessment (703) 603-8888
Randy Hippen Site Assessment (703) 603-8829
Angelo Carasea Site Assessment/SCAP-13 (703) 603-8828
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